Data Form Common Errors
	Issue
	Allocation Manual Reference

	Income Statements (P&L) are not well structured mixing income and expenses and showing expenses as negative income

	Page 13

	Not all expenses are included in Line B. All expenses from all Parish accounts must be included
	Page 9

	Deductions are claimed for fundraising events for which there is no corresponding income posted in the Income Statement 
	

	Some transfers from a church account to another church  account are  misrepresented as expenses
	

	Depreciation, Lost Income, and Write-offs are misrepresented as expenses and Included in Line B
	

	Capital Expenses

· Itemized lists of capital expenditures are missing, without which deductions are not allowed
· Capital expense deductions are claimed for repairs that do not meet the threshold of the $2,500 for each occurrence
· Capital expenses are not reflected in the parish Balance Sheet

	
Page 10

	Charitable Giving: Itemized lists of donations are missing, without which deductions  are not allowed

	Page 11

	Allocation of Indirect expenses (Utilities, Maintenance, etc.) : Supporting rationale, methodology, and schedules for the allocation of indirect expenses  to fundraising  are missing, without which deductions cannot be taken

	Pages 11, 12

	Deductions are claimed for expenses not included  in Total Expenses in Line B (such as mortgage principal)

	Page 11

	Fundraising ( Festival, etc.) income and expense are presented as Net Income instead of gross income and gross expenses

	Pages 9, 11

	Annotations  in the Income Statement for the claimed deductions are missing making reviews difficult
	See Example, Page 28

	Reconciliation forms are missing making reviews difficult
	Page 22

	Email addresses of those preparing the data forms are often handwritten and illegible making it difficult to make contact and resolve issues
	

	Some Data Forms are handwritten, although the forms are provided to the parishes in Excel format making the review and verification of deductions very difficult

	



